ANATOMY OF AN

AlA BILLING

PART 1: G702
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First AlA job?

If you've landed your first AIA job or are thinking about
bidding on one, you might be feeling a bit overwhelmed
about the AIA billing process. It has a reputation of being
cumbersome and frustrating — but it doesn’t have to be.

In our three-part series on AlA billing basics, we're walking
you through:
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https://www.foundationsoft.com/aia-billing-basics-part-one/
https://www.foundationsoft.com/aia-billing-basics-part-two/
https://www.foundationsoft.com/aia-billing-basics-part-three/

First of all, there are typically two
different documents that make up
a usual billing:

First, we’ll break down the G702 so
you can see what each piece means.

Disclaimer:

Both Document G702™ and Document G703™ are copyrighted by
the American Institute of Architects. We'll be showing you AlA-type
documents for use with progress billing.
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The G702 generally contains:

Header

Application for Payment
Change Order Summary
Contractor’s Signature
Certificate for Payment

Now let's zoom in to each
one in order — or, click on
the section you're interested
in to skip ahead.
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AlA Typo Documant

TO {GWNER); Sukiot 13
Brumswick OH 44212

FROM (CONTRACTOR); ABC Conlractors
456 Riverview Avenue
Rocky River. OM 44110

CONTRACY FOR:

Application and Cortification Sor Payment Fage 1ol 2
PROJECT: Siubdcge Dw Eublat €1 APPLICATION NO: S DISTRIBUTION
Sublot 13 PERIOD YO &5302017 -
Brunswick. OH 44212 e _ OMINER
_ARCHITECT
_ CONTRACTOR
VIA [ARCHITECT) ARCHITECTS
PROJECT NO:
CONTRACT DATE

CONTRACTOR'S APPLICATION FOR PAYMENT

AQplicaton 15 made for PFayment 25 shown Daow. In connachon wih tne Coneroct

Contnuston Sheet, AIA Type Document |s sttached

The Undersigned Contractor ceritbes tha! 10 e best of the Contracionrs snowledge, mformation snd
bedol Sve work covered by his appication o Payment s bess corrpleled i dccordunos with the
Cenvadt Documents that all smounts have been paid try the Contracsor for Wark Tor which greviows
Cerificatas for Payment were is50ed and payments recebed fom the owner. and that

ourrent payment shown hecen is now due

CONTRACTOR ABC Contractors
4725 Riverview Avenue Rooy Rver, OH 44116

By Oate:

Siate of
County of

Subscrbed and Swom 10 Defore me s Cwy of X0

Notary Pubic

My Cammission Expires

1. ORIGINAL CONTRACT SUM s 17 £58.00
2. Net Change by Change Orders § 350000
3. CONTRACT SUM TO DATE (Line 1+ 2) ] 21,160.00
4. TOTAL COMPLETED AND STORED TO DATE § 12 898 lfrv
5 RETAINAGE

a 1000 % of Complatedc Wark s 21246

b 00 % of Stored Malerial ) 1885

Tots retanage (Line Sa + 5b) $ 1 :‘579 4
6. TOTAL EARNED LESS RETAINAGE 3 11 60676
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7. LESS PREVIOUS CERTIMCATES FOR PAYMENT
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8. CURRENT PAYMENT DUE § 458570
9 BALANCE TO FINSH, INCLUDING RETAINAGE

(Une 3%ess Line §) H 9051. 4
CHANGE ORDER SUMMARY ADDIMONS DEDUCTIONS
Toted changes approved in
previous maonths by Owner 3,500 00 0.00
Tels approved the Month Q00

TOTALS Q00

NET CHANGES by Change Crder

ARCHITECT'S CERTIFICATE FOR PAYMENT

In Accorfancs with the Condedt Decumaents, based on on-sie chservations mnd the dala cons
prising the above appiizaton, ne Archited! certifies 10 owner that tothe best of the Archilect's
Inowiedge. nformation and befie! the Work has progressac as indcated the qualty of the work
Is in accorcance with the Contract Documents. and the Confrackr & eciftied (o payment of the
AMOUNT CERTIFIED
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ARCHITEST

By Dote:

This Certificate IS not negatiatie. The AMOUNT CERTIFIED is payabie only to the Contracior
named heren issupnce. Payment and acceptance of payment are without peejudice to amy
rights of B Orwrier o Contracion under Tus Contract




Just like any
invoice, the
header provides
basic information
about the job,
who's doing the
billing, who's
receiving the bill.
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AlA Type Document
Application and Certification for Payment

Page 1 of 2

TO (OWNER): Sublot 13
Brunswick, OH 44212

FROM (CONTRACTOR): ABC Contraclors
456 Rwverview Avenue
Rocky River, OH 44116

Header

PROJECT: Strubndge Div, Sublot 61
Sublot 13
Brunswick, OH 44212

VIA (ARCHITECT):

APPLICATION NO: 2
PERIOD TO:8/302017

ARCHITECT'S
PROJECT NO:

DISTRIBUTION

TO:

_ OWNER
ARCHITECT

_ CONTRACTOR




In the AIA application,
whatever business
entity is paying the
bill would be the
owner listed in

the header.
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TO (OWNER): 10700 Pearl Road
Si

Header

trongsville, OH 44212

TO (OWNER): 10700 Pearl Road
Strongsville, OH 44212



The contractor

issuing the
billing application
would be listed P et oo i

Rocky River, OH 44116

in the header as FROM (CONTRACTOR): ABC Contractors

well. In this case, 456 Riverview Avenue
it would be your Rocky River, OH 44116
company.

Fa FDUNDA TION Header

software




The “Project”
area lists the PROJECT: Dean Srop - Femodel

10700 Pearl Road
Strongsville, OH 44212

name and
address of the
project for which

you're billing, Dean S ——

. : PROJECT: Dean Strop - Remode
typically, az It 10700 Pearl Road
Was named in Strongsville, OH 44212
your contract.

Fa FDUNDA TION Header

software



In the “Contract For”
area, would be a brief
description of the
contract, such as
“General Construction
or “Foundation

and Excavating.”

n

The “Contract Date” is
when the contract was
fully executed.
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Header

CONTRACT FOR:

CONTRACT FOR:

CONTRACT DATE:

CONTRACT DATE:




When an

architectural firm
is involved in the
project, the name
and address of
the firm would be
listed, as well as
the architect’s
project number
for the job.
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Header

VIA (ARCHITECT):

VIA (ARCHITECT):

ARCHITECT'S
PROJECT NO:

ARCHITECT'S
PROJECT NO:



Since AlA billing
applications are
issued on a
regular basis,
the application
number and
end date of the
application’s
billing period
are listed in the
header as well.

A\ FOUNDATION

software

Header

APPLICATION NO: 2
PERIOD TO:2/28/2009

APPLICATION NO: 2
PERIOD T0O:2/28/2009



The distribution
list allows you

to indicate each
of the parties

to receive a copy
of the application.

A\ FOUNDATION

Header

DISTRIBUTION
TO:

_ OWNER

__ ARCHITECT

~ CONTRACTOR

DISTRIBUTION
TO:

_ OWNER

_ ARCHITECT

_ CONTRACTYOR



The Application for Payment

CONTRACTOR'S APPLICATION FOR PAYMENT

Application is made for Payment, as shown below, in connection with the Contract.

T h i S S e Cti O n i S Continuation Sheet, AlA Type Document is attached.

1. ORIGINAL CONTRACT SUM s 1769800
a S u I ' l m a ry Of th e 2. Net Change by Change Orders . ............... 3 3,500.00
3. CONTRACT SUM TO DATE (Line 1+2). .. ........ 5 21,198.00

C O nt ra Ct, p reVi O u S 4. TOTAL COMPLETED AND STORED TO DATE ... ... 3 12,896.40
applications and the 5 ETAAGE:

a _  10.00 % of Completed Work g 1,212.9%

current application. o 1000%ofSoediseral 57868
Total retainage (Line Sa +5b) .. .................. g 1,289.64
6. TOTAL EARMNED LESS RETAINAGE . ... ... ... ... 5 11,606.76

(Line 4 less Line 5 Total}
7. LESS PREVIOUS CERTIFICATES FOR PAYMENT

{Line & from prior Certificate) . .. ... ... ... ... .. .. S 7.041.06
8. CURRENT PAYMENTDUE ..... ... ... ... ... ..... 3 4,565.70
9. BALANCE TO FINISH, INCLUDING RETAINAGE

(Line 3 less Line 8} 5 9,581.24
CHANGE ORDER SUMMARY ADDITIONS DEDUCTIONS
Total changes approved in
previous months by Owner 3,500.00 0.00
Total approved this Moenth 0.00 0.00

TOTALS 3,500.00 0.00

NET CHANGES by Change Order 3,500.00

Application

For Payment




The Application for Payment

17,6688.00

I_lne 1 ||StS the 1. ORIGINAL CONTRACT SUM . $
2 Net Change by Change Orders ... ... .....§ 3,500.00
amount agreed upon 3. CONTRACT SUM TO DATE (Line f +2). ... .. § N 21,188.00

for the job before any

change orders.
17,698.00
3,500.00

21,198.00

1. ORIGINAL CONTRACT SUM

2. Net Change by Change Orders
3. CONTRACT SUM TO DATE (Line 1 + 2)

Application

A\ FUUNDA TIDN For Payment

software




The Application for Payment

The total of all

1. ORIGINAL CONTRACT SUM y y $ 17.688.00
2 Net Change by Change Orders ... ... .....§ 3,500.00
approved Cha nge 3. CONTRACTSUM TODATE (Linet+2)........... § N 21,188.00

orders for the job
is listed on Line 2.

1. ORIGINAL CONTRACT SUM 17,698.00

3,500.00

2. Net Change by Change Orders
3. CONTRACT SUM TO DATE (Line 1 + 2)

21,198.00

A FOUNDATION Application

software

For Payment



The Application for Payment

The sum or e i

difference of Lines 1 o e e G

and 2 give you the

contract amount to

date (Line 3) 1. ORIGINAL CONTRACT SUM 17.698.00

2. Net Change by Change Orders 3,500.00
3. CONTRACT SUM TO DATE (Line 1 +2) 21,198.00

A FOUNDATION Application

software For Payment




The Application for Payment

Line 4 is the sum of your
work completed from
previous applications,
work completed on the
current application and 4. TOTAL COMPLETED AND STORED TO DATE 12,856.40
all billable stored
materials.

4. TOTAL COMPLETED AND STORED TO DATE $ N 12,696.40

These numbers will
come from the schedule
of values on your G703.

A\ FOUNDATION Application
software

For Payment



The Application for Payment

The retainage lines
indicate how much
retainage has been

5. RETAINAGE:
held to date. a. 10.00 % of Completed Work % 1,212.88
b. 10.00 % of Stored Material s 78.85
Total retainage (LineSa+Sb). .. ......... ... .... 5 o 1.289.64

5. RETAINAGE:
a. 10.00 % of Completed Work

b. 10.00 % of Stored Material

Total retainage (Line Sa + 5b)

A FOUNDATION Application

software For Payment




The Application for Payment

The percent of retainage

for completed work is

calculated by dividing

the total amount retained "o oo s 1es

for completed work to PSS T

date by the total amount T 5 A\
of billable completed

work to date. The same & RETAINAGE

goes for stored material. a. __(_10.00 %)of Completed Work

b. __ ( 10.00 % of Stored Material

Total retainage (Line Sa + 5b)

A FOUNDATION Application

software For Payment




The Application for Payment

SCHEDULE PHEVIOUS COMPLETED
DESCRIPTION VALUE APPLICATIONS  THIS PERIOD

To calculate the amount a— v e
retained for completed . M o S

work, you would first e e i
add the tOtal Of the > :F—I—MNA‘IGDFSD%nanmpletederk g 1,212.95 Change Ortars o o .

con an 2,000 00 .00

I 1 1 b 10.00 % of Stored Material s 76.65 ! Ve ’ '
S reVI O u S ) - - CO TOTALS: 3.500.00 2,000 00 000
Total retainage (Line Sa+5b) .. .................. 3 o 128884 REPORT TOTALS ';{, 10800 1.‘\0},« 2 430850

Applications” column
and “Completed this
Perlqd column. Then, 5. RETAINAGE

multiply by the percent a.___ 10.00 % of Completed Work
retained.

b. 10.00 % of Stored Material

Total retainage (Line Sa + 5b)

A FOUNDATION Application

software For Payment



The Application for Payment

SCHEDULE

PREVICUS COMPLETED

STORED

TEM DESCRIPTION VALUE APPLICATIONS  THIS PERIOD  MATERIAL
Section #1
1 Qne 10,000 0 4,000 00 400000 0.00
Two 1.200.00 60000 24000 0.00
Treoe 1. 500.00 000 0.00 700.00
Section 22
To calculate the e
. 5 Fwve 32200 Qoo 0.00 o.00
amount retained for Y- . me W ok
stored material, you e
7 y Eight 322200 D68 60 0.00 0.00
. 5. RETAINAGE: Totals: 4568800 122340 66.90 €6.50
WOUld mU|t|p|y the total a. 10.00 % of Completed Work % 1,212,595 Change Orders
. 9 cor 350000 Z,00000 0.00 0.00
Of the G703'S mate rla |S b.____ 10.00 % of Stored Material s 7685 €O TOTALS: 250000 2.00000 0.00 .00
Total retainage (LineSa+Sb). .. ......... ... .... 5 o 1.289.64 REPORT TOTALS $21.196 00 $7,623 40 $4.300.50 $766.50

stored column by
percent retainage for
stored material.

5. RETAINAGE:
a. 10.00 % of Completed Work

b. 10.00 % of Stored Material

Total retainage (Line Sa + 5b)

Application

A FOUNDATION

software

For Payment



The Application for Payment

The retained amounts
for completed work
and stored material
are then added in the
“Total Retainage” line.

A FOUNDATION

software

5. RETAINAGE:
a. 10.00 % of Completed Work g 1,212.88
b. 10.00 % of Stored Material 5 7885
Total retainage (LineSa+Sb). .. ......... ... .... 5 o 1.289.64

5. RETAINAGE:
a. 10.00 % of Completed Work

b. 10.00 % of Stored Material

Total retainage (Line Sa + 5b)

Application
For Payment




The Application for Payment

Line 6 is simply the
difference of Line 4 and
Line 5. It indicates the 6. TOTAL EARNED LESS RETAINAGE 11,606.76
total billable amount (Line 4 less Line 5 Total)

(work completed and

stored), minus R~ 5

reta | nage . (ne4lesslnesTowm) '

A\ FOUNDATION Application
software

For Payment



The Application for Payment

Next, Line 7 indicates

a total of what was

declared billable

minus retaina ge on 7. LESS PREVIOUS CERTIFICATES FOR PAYMENT

the last application.

(Line 6 from prior Certificate) 7.041.06

7. LESS PREVIOUS CERTIFICATES FOR PAYMENT
(Line & from prior Certificate} ... ..................5 7,041.06

A FOUNDATION Application

software For Payment



The Application for Payment

Line 8 indicates how
much is due at the
time of this application.

You can calculate it as
Line 4 - (Line 5a + Line
5b) - Line 7.

4. CURRENT PAYMENT DUE

. CURRENT PAYMENTDUE ..... ................ 3 4,365.70

A\ FOUNDATION Application
software

For Payment



The Application for Payment

Finally, Line 9,
indicates how much
remains to be billed

on the entire project.
9. BALANCE TO FINISH, INCLUDING RETAINAGE

(Line 3 less Line &) 3 959124

You can calculate this
amount by subtracting
Line 3 and Line 6.

9. BALANCE TO FINISH, INCLUDING RETAINAGE
(Line 3 less Line §) 3 9,591.24

A FOUNDATION Application

software For Payment



The Change Order Summary

This section is used

: CHANGE ORDER SUMMARY ADDITIONS DEDUCTIONS
to deta | I d p proved Total changes approved in
change orders and previous months by Owner 3,500.00
provide a total equal

to Line 2 above. Total approved this Month 0.00
TOTALS 3,500.00

NET CHANGES by Change Order 3,500.00

CHANGE ORDER SUMMARY ADDITIONS | DEDUCTIONS

Total changes approved in

previous months by Owner 3,500.00 0.00

Total approved this Menth 0.00 0.00
TOTALS 3,500.00 0.00

MET CHANGES by Change Order 3,500.00

Fa FUUNDA TION Change Order

software Summary




The Change Order Summary

The “Additions”
column is used to
show change orders
that will add to the
contract total.

A\ FOUNDATION

ADDITIONS o

3,500.00

0.00

3,500.00

3,500.00

ADDITIONS

3,500.00

0.00

Change Order

Summary




The Change Order Summary

The “Deductions”
column will show
change orders whose
amounts deduct from
the contract total.

DEDUCTIONS

pEDUCTIONS &

0.00

0.00

0.00

Fa FUUNDA TION Change Order
software

Summary



The Change Order Summary

The first row shows the
total of all change orders
that were approved on
previous applications.

Total changes approved in
previous months by Owner 3.500.00

Total changes approved in
previous months by Owner 3,500.00 0.00

Fa FUUNDA TION Change Order
t

Summary



The Change Order Summary

The second row is
reserved for only
those change orders
approved during
current billing period.

Total approved this Menth 0.00 0.00

Fa FUUNDA TION Change Order
software

Summary



The Change Order Summary

The total “Deductions”

are then SUbtraCted 2. Net Change by Change Orders ................ s 3,500.00
from the total
“Additions” for the
“Net Change by
Change Order” on
Line 2 above.
NET CHANIGES by Change Order 350000 |

Change Order

Summary



The Contractor’s Signature

The Undersigned Contractor certifies that to the best of the Contractor's knowledge, information and
belief the work covered by this application for Payment has been completed in accordance with
the Contract Documents, that all amounts have been paid by the Contractor for Work for which

AlA applications are previous Certeates for Payment were ssued and payments recelved from he oviner and ha
. CONTRACTOR: ABC Contractors

deSIgned to be 455 Riverview Avenue Rocky River, OH 44118

notarized. ate:

i

State of:
County of:

This section requires Sebssbes S ot e e 2
you as the contractor to My Commission Expies

sign and date the first

set of lines and allows a

notary to sign and date

the second set.

Fa FU UNDATI DN Contractor’s

software Signature



When an AlA application
is submitted, the
architect or project
owner reviews it and
certifies their
agreement to what the
application details.

A\ FOUNDATION
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ARCHITECT'S CERTIFICATE FOR PAYMENT

In Accordance with the Contract Documents, based on on-zite cbservations and the data com-
prising the above application, the Architect certifies to owner that to the best of the Architect's
knowledge, information and belief the Work has progressed as indicated, the quality of the work
iz in accordance with the Contract Documents, and the Contractor is entitled to payment of the
AMOUNT CERTIFIED.

AMOUNT CERTIFIED

{Attach explanation if amount certified differs from the amount applied. Initial all figures on this
Application and on the Continuation Sheet that are changed to conform to the amount certified.)
ARCHITECT:

By: Date:

This Certificate iz not negotiable. The AMOUNT CERTIFIED is pavable only to the Contractor
named herein. lzsuance, Payment and acceptance of payment are without prejudice to any
rights of the Qwner or Contractor under this Contract.

Certificate For
Payment



If they're in
agreement, they print
the amount from Line
8 and sign.

If not, they print a
ARCHITECT'S CERTIFICATE FOR PAYMENT
In Accordance with the Centract Documents, based on on-site observations and the data com-

different amount, add
prising the above application, the Architect certifies to owner that to the best of the Architect's
n Ote S to th e G 703 a n d knowledge, information and belief the Work has progressed as indicated the guality of the work

iz in accordance with the Contract Documents, and the Contractor is entitled to payment of the
AMOUNT CERTIFIED.

attach an explanation.

{Attach explanation if amount certified differs from the amount applied. Initial all figures on this

T h I S I S refe r re d to Application and on the Continuation Sheet that are changed to conform to the amount certified.)

as “redlining.” o

This Certificate iz not negotiable. The AMOUNT CERTIFIED is pavable only to the Contractor
named herein. lzsuance, Payment and acceptance of payment are without prejudice to any
rights of the Qwner or Contractor under this Contract.

Fa FDUNDA TION Certificate For

software Payment




Filling out an AIA billing
form isn’t exactly simple,

but it doesn't have to be incredibly complicated either.

Accounting software designed for the construction industry
offers integrated AIA billing tools that make the data entry
easier, the tracking of redlines convenient and your billing
through A/R seamless.

www.foundationsoft.com

E

To learn more about AlAs and discover how Foundation
Software can help you, check out our Learn section and
watch an online product tour of FOUNDATION®.

A\ FOUNDATION

software


https://www.foundationsoft.com/learn/
https://www.foundationsoft.com/demo/

